
Instructions for Registering and Uploading a 
New Project using IDT Plans

First time users must 
register before 

uploading plans.

If you have any questions, please call 
Jean Weatherman at (919) 249-3394.
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If you have any questions, please call Christine Masney at (919) 249-1106.



Click to submit a new 
project for review

Fill in all information 
and click “Save and 

Continue”



Select contact 
information and click 
“Save and Continue”

Select information 
and click “Save and 

Continue”



Enter information 
and click “Save and 

Continue”

Enter information 
and click “Save and 

Continue”

Click “Add a Parcel 
No.” and add 
information



Click button and click 
“Confirm”

Click “Upload files”



Click “Browse” to 
upload files from 
your computer

Click “Save and 
Continue”



Click “Confirm and 
Submit for Review”

Click “OK”


