Annual Structural BMP Inspection Report Submittal Guidelines
Town of Apex, North Carolina

SUBMITTAL TIMELINE
All structural BMP inspections (passed or failed) must be submitted to the Town of Apex electronically by the

end of the month that the inspection is due.

ELECTRONIC PDF SUBMITTALS
Submittals must be electronic (PDF) sent via e-mail. The report package should include a single Cover Sheet, an
Inspection Report form for each BMP on site, and confirmatory color digital photographs with captions. Please

submit the report package as a single pdf file.

PDF FILE NAMING

For consistency, please create the PDF file name stating the year and the fact the inspection passed along with
the site name as identified by the Town of Apex. E.g.; 2015 BMP Certification - Apex Public Safety Station #4.
If the site fails, please note such in the file name; 2015 BMP FAIL - Apex Public Safety Station #4.

REPORT SUBMISSION
All submittals should be e-mailed to the Jessica Bolin in the Water Resources Department at:

jessica.bolin@apexnc.org.
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